
 

 
 

Retention Alert / Progress Report Submission 
 

1. From the Faculty Menu in WebAdvisor click on “Contribute Retention Info” 

   

2. Enter Student name or ID 



  



3. Select “FAC: Progress Report” (very important that you only select this option) 
4. Add Summary, and Details of report 

5. Click Submit 

 

 

6. Receive Confirmation 

(You can then click on “Faculty Menu” to process another report or “Log Out.”) 

 

 
 


